
Chawton Hill:
Building Surveyors




www.chawtonhill.com
info@chawtonhill.com
01372 360663

Join Chawton Hill as a freelance building surveyor. We
provide you with clients, marketing, admin support,
and revenue. You get to employ your skills and
experience without the hassle of being an employee
or working solo. 



CHAWTON HILL'S SERVICE
Established in 2001, Chawton Hill have been providing RICS level three

building surveys to property owners throughout the South East and

across the UK since the business began. 

Our building survey report includes a budget cost estimate for any

repairs and rectifications, using a traffic light system to indicate urgency.

We look at the structural design and condition of the property, and

assess the potential for alterations and improvements. Our free walk

around at the end of the survey is an ideal time to discuss these and

seek professional advice on what is possible.

As we also have years of experience in extension planning, building

approval and project management, we can help turn any plans our

clients may have into reality.
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OUR OFFER TO CLIENTS



What We
Offer Clients:
Administration of arranging

the survey with agents /

owners.

Walk around to discuss the

property with the surveyor.

Verbal summary of main

findings within 24 hours.

Full written report including

a complete photographic

schedule within 5 working

days.

Full access to the surveyor

throughout to ask any

questions via email / phone.

Additional Services

Planning Permission (for any

planned extensions or

conversion works).

Building Regulation approval

(for any planned extension or

conversion works).

We can also assist with:

Party Wall Award (again for

any planned extension or

conversion works).

Boundary Surveys. www.chawtonhill.com
info@chawtonhill.com
01372 360663



Stage 1, ensure provided / access to:
Address / details, Certificates, RICS Number, Signature.

Driving Licence, Car Insurance, Passport.

Info for Chawton Hill PI insurers.

Surveying Equipment / PPE requirements.

Postcode / geography preferences. 

Stage 2, familiarity with / access to: 
Who's who at Chawton Hill (https://www.chawtonhill.com/team/).

Understand the outline processes in our offer to clients above.

Access to IT systems - email, calendar availability, server, etc.

Review building survey template.

Introduction to CH admin contact.

Stage 3, requirements:
Shadow CH building surveyor on survey and feedback.

Optimise geographical preferences.

Details added to CH Website.
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APPOINTMENT PROCESS
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Chawton Hill Admin

Property details, location,

description, any client concerns.

Timing and comms, how to gain

access, where to meet, etc.

Surveyor

Check google, maps, location and

nearby topographical / geo issues.

Equipment ready, charged, etc.

Familiarise with property exterior.

Ensure PPE used as needed.

Pre Survey:
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OUTLINE SURVEY PROCESS
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Pre-survey checks

See checklist

P R E

S U R V E Y

Carry out survey

and gather

records

S U R V E Y

D A Y

Post survey

checks - see

checklist

D A Y  2

Initial report typed

& returned back to

CH surveyor

D A Y  3

Checked report

sent to office

D A Y  4

Final checks by

office then issue

to client. 

D A Y  5

Leave business card and key info

with client / in property.

Return keys as appropriate.

Upload photos and photo

schedule to CH dropbox. 

Upload voice recordings. 

Telephone client if not present for

walk around, give details of initial

findings. 

Post Survey:
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OUR COMMITMENT TO YOU
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Marketing 
and leads

PI Insurance
 to supplement 

your own

Administration 
Support

IT Support

Travel 
Allowance

Social 
Events /

Networking

Join us - Get in touch today:

Call James Matthewson or Dave
Edwards on 01372 360663, or email
james.matthewson@chawtonhill.com 


